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SHATIN TSUNG TSIN SECONDARY SCHOOL 1819/005
NOTICE TO PARENTS

From : Ms. LEUNG Kit Yin, Principal
Date : 3™ September, 2018
Re : General Information

I.  As secondary school students are increasingly busy with their studies and extra-curricular activities,
they need more space to regulate their pace of learning and living. Our school adopts the lightened
timetable every Wednesday, which means students have to attend to school from 8:00 am to 2:55 pm
and their lunchtime is from 12:25 pm to 1:40 pm. Please advise your ward on how to make good use of
this space.

II. Using PPS system
1. For every deposit of money into students” accounts, the administrative cost charged by the PPS is
$2.2. If you deposit only the exact amount for each required payment, you should deposit an extra
$2.2 so as to ensure that the balance in your ward’s account is sufficient enough to settle the
payments including the administrative cost.

2. The School has fixed one date each month (usually the 10™ day of each month) for the withdrawal
of all fees within the past month. Parents can sum up all fees and deposit enough money into
students’ accounts before the date of withdrawal. Parents can also decide if they will deposit a
certain amount of money for the subsequent settlements. The balance of students’ accounts can
be carried forward to next academic year.

3. Asno reply slips are requested for some notices regarding collecting fees. For parents who do not
use the eClass Parent App, please urge your ward to submit every notice to you so that you can be
fully informed of the types and amounts of fees collected.

4. If there is not enough money in the account to settle the payments, the School will inform the
parents through the eClass Parent App or their wards. If the problem is then not fixed, the School
will contact the parents by phone.

5. SI parents can apply for exemption in writing to Mr. Tai Kin Fai, the Vice-Principal, on or before
7% September, 2018 if there is difficulty in using a PPS account for payment.

6. For some activities (like overseas study tour), parents may need to pay in cheque as payments
have to be made to external agencies within a short period of time.

III. Students’ access to the carpark
1. Parents can drop off their kids at the school carpark located inside the estate carpark from 7:30 a.m.
to 8:00 a.m. during which a janitor will be on duty there.

2. On Saturdays or during school holidays, parents can drop off their kids at the school carpark.
Students concerned need to press the door bell and the clerk will open the door. There will not be
any janitor on duty and only a few mobile phone networks can function there. Please consider your
kids’® safety.

3. On normal school days, Saturdays or during school holidays, parents can pick up their kids at the
school carpark if their kids are bringing heavy musical instruments or feeling sick. Students
concerned need to report to the General Office immediately before they go to the carpark. Once
they press the door bell, the clerk will open the door to the carpark. There will not be any janitor on
duty and only a few mobile phone networks can function there. Please consider your kids’ safety.

IV. Lunchtime arrangements

1. Some interest group activities and school team practices will be held after 1:20 p.m. ( for
lightened timetable, it will be after 12:50 p.m). For details, please refer to School Notice
No.1819/003. In addition, some enhancement or remedial classes will also take place during
lunchtime.
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2. In order to make sure that students will not leave school too late for lunch and thus being late for
school in the afternoon, students will not be allowed to leave the campus after 1:20 p.m. (for
lightened timetable, it will be after 12:50 p.m.)

3. To provide a clean and hygienic learning environment for students and cater for the needs of
students who have brought their own food, students can have their food (except the food with hot
soup) in specified areas on each floor during recess or lunch.

Mobile phones
Students will be allowed to lock their mobile phones in their lockers after switching them off. Students

who show or use mobile phones within the school campus or during lunchtime will be penalized.

All school notices to parents will be delivered on Friday, or the last school day of that week. The reply
should be submitted to school the following Monday, or on the first school day of the following week.
Students who fail to hand in the reply slips on time for several times will be penalized with demerit

points.

In order to enable parents to have a better understanding of the homework to be submitted by the
students, homework record keepers from each junior class (S.1 to S.3) will be assigned to enter all the
homework into the school website for parents’ reference starting from 12th September, 2018 onwards.

To promote the spirit of self-discipline and responsibility, the school will organize a
strive-for-improvement class in order to enhance students’ initiative in learning. Details can be obtained
on page 19 of the “Student Basic Law™.

You can have access to the information stated in items VI to VIII through the following procedures:
(i)  Access the school website at ww w.sttss.edu.hk and enter ‘Parents’ Corner’
(i1) There are the following choices in the ‘Parents’ Corner’
(a)  School Notice --- browse all school notices
(b)  PTA Notice --- browse all PTA notices
(¢) S1-S3 Homework --- browse all the homework of each junior class ( only serves as a
reference )
(d)  Strive-for-improvement class --- Each student’s record can only be checked by entering the
student’s class, student number and identification card number.

Parents should receive a “push notification” message via eClass Parent App whenever their wards are
participating in any school activity (applicable to activities which involve no payment and students will
be led by teachers to return to school / dismissed at MTR station at the end of the school day) outside
the school campus within normal school hours. Parents need not reply to the message.
Notification through the Student Basic Law will be given to parents if they do not use the eClass Parent
App. S.1 to S.3 students should receive a school notice whenever their wards are participating in any
school activity outside school hours.

In order to encourage students to make meaningful use of their leisure time and to develop their own
potential, a wide range of extra-curricular activities are being held. You are cordially invited to
encourage your ward to take part in these activities. ( Refer to circular 1819/003 for details )

To let you have a more comprehensive understanding of your ward’s school life, information about
major school activities held this year will be uploaded onto our school website.

The Education Bureau revised the “Guidelines on Handling School Complaints” in May 2018. Based on
the aforesaid guidelines, we have revised our school-based procedure for handling school complaints,
which has also been put on our school’s website (Enter “School Information” and then choose “School
Plans and Reports™).

.1t is not easy to take care of secondary school children who are facing such problems as increasing

school workload, change in mind, body, emotion and circumstances, which may easily lead to family
conflicts. As a result, the school has set up a Student Guidance Committee with the purpose of solving
the needs of young people through the close cooperation of parents, teachers and school social worker.
Through this communication network, proper guidance can be provided to students in learning how to
solve their own problems. To deal with student problems, you are welcome to contact the school social
worker, Miss Chiu Yeuk Wah (sent by the YWCA) or teachers of the Student Guidance Committee.



The school social worker can be contacted through
(i) School (from 9:00 a.m. — 5:00 p.m. every Monday, Tuesday, Thursday, Friday;
Phone No.: 2607 3881)

(ii)) YWCA Office (from 9:00 a.m. — 5:00 p.m. Monday to Friday, 9:00 a.m. — 1:00 p.m. on Saturdays;
Phone No.: 2715 9558)

XIV. The Extra-curricular Activities Committee has set 6™ September and 7" September (Thursday and
Friday) after school as dates for General House Meeting. Details are as follows:

House Date Time Place Senior Adviser Contact
Abdon 6/9 Hall Ms. Kwok Fung Ying

Caleb 6/9 Mini Hall Ms. Lau Chin Wai
Deborah 6/9 Rear Covered | Mr. Wong King Sing Inauguration of

) ) Playground house committee
Elon 79 | 315-345 pm. Hall Mr. Luk Chung Ho members and
Joshua 7/9 Mini Hall Mr. Lee Wai Kok  |address by advisers
Samuel 7/9 Rear Covered | Mr. Lau Chung Kwong
Playground

XV. The Education Sunday Service will be conducted by Shamshuipo Tsung Tsin Church at 11:00 a.m. on
16™ September, 2018 at 58, Tai Po Road, Kowloon. You are welcome to attend.






